
COVID-19 Safety Protocols



ARRIVALS

Prior to returning to campus, all members of our school community must affirm that they will respect the Thaden community safety norms, which includes the completion of a morning 
self-assessment. You will be directed to the affirmation of our safety norms when you log onto the portal. 

Students should enter campus wearing masks between 7:15-7:45 AM (and no later than 8:00 AM) for their temperature checks. Families that are planning to drive their students to 
school should pull into the C Street entrance and wait inside their cars for further directions. Following the onboarding programs on October 14-16, the school will provide name cards 
for each student that should be placed in the front window of cars while waiting curbside for drop off or pick up.

All arriving students, except those arriving via the school’s bus service, should proceed directly to the front porch area of the Home Building for check-in and further directions.

Students who take the school bus should arrive at their designated bus stop wearing masks. Bus drivers will perform the temperature checks before allowing students to board the bus. 
Students arriving via bus will be dropped on campus in the parking lot behind the Home Building (10th Street) and be directed to designated locations. (See next slide for further details 
regarding our protocols for bus and van transportation.)

The school will immediately notify the parents of students who arrive on campus with a temperature higher than 100.4 degrees, and the student will be escorted to Nurse’s office until 
parent can arrive back for pickup. Students who arrive at a bus stop with a temperature higher than 100.4 degrees will not be allowed to board the bus and will be asked to return with 
their parent.

DEPARTURES

Classes end at 3:25pm. Students will leave campus buildings using designated exits and proceed as follows:

● Students returning home via bus will board in the parking lot behind the Home building (10th Street).
● Student driving themselves home will proceed directly to their cars in the parking lot next to The Barn.
● Students walking or biking home will leave campus using designated, paved walkways.
● Students being driven home by their parents will proceed to two designated pick-up spots:

■ Students with last names beginning with A-M will form a socially distanced line behind a 
        Thaden employee on the front porch of the Home Building and wait to be called for pick up.
■ Students with last names beginning with N-Z will form a socially distanced line behind a 
        Thaden employee in the North Hall breezeway and wait to be called for pick up. 

Student Arrivals and Departures





Bus and Van Transportation
● Students should arrive at the stop at least five minutes prior to the times 

listed on the schedule; the times on the schedule are when the bus leaves 
the stop. 

● Students must maintain 6 feet social distancing while waiting to board the 
bus.

● Drivers will be taking student temperatures prior to the student boarding 
the bus. Parents must wait at the stop until their student’s temperature is 
taken. 

● If a student has a temperature over 100.4 degrees, they will not be 
permitted on the bus.

● Students must go directly to their assigned seats and remain seated for the 
entire trip.

● Masks must be worn while on the bus.
● The buses will be limited to no more than 22 riders (vans will be limited to 

no more than 5 riders).
● Students will exit the bus from the front to the back.
● No food or drink will be consumed on the bus.
● The bus will be disinfected after each route.

https://youtu.be/F7KEKL0XeAE
https://youtu.be/F7KEKL0XeAE


Students who have been reported as absent should not come to campus. In cases where a student's absence can be anticipated, the student should complete an absence 
form (available in the Main Office and on the school portal) at least 24 hours in advance so that the student and teachers can prepare for missed class or practice time. 

After arriving at school, students may not leave campus unless a parent has first communicated with the Main Office (as provided below). Parking areas are deemed “off 
campus” during the school day.

Students who arrive after 8:00 am must check-in at the Main Office where their temperatures will be checked. Parents of late-arriving students who have temperatures higher 
than 100.4 degrees will be contacted immediately; the students will then be required to return home.

As a general matter, we ask that parents avoid scheduling appointments for their children during the school day; however, if it is necessary to pick up your child during the 
school day, please notify the Main Office as soon as possible by phone (479-268-5321) or e-mail (info@thadenschool.org). The procedures for early pick up are as follows:

● Upon arrival at the school, call the Main Office at 479-268-5312 from your car.
● A member of the staff will instruct you to proceed to the Main Office doors. Please wear a face covering and bring identification. 
● You will sign out your student after your identification is verified. 
● Students who return to school that day must check back in at the Main Office.

As a general matter, we ask that you do not drop off items during the school day; however, if you need to drop off an essential item for your student, please follow the 
protocol below:

● Call the Main Office at 479-268-5312 or e-mail info@thadenschool.org to inform staff. 
● Park and exit your car, wearing a face covering. 
● Proceed to the drop off table outside the Main Office. Label the item with the student’s full name and grade level and leave it in the designated area.

Absences, Late Arrivals, Early Departures, and Deliveries

mailto:info@thadenschool.org


Signage and Masks

Directional signage will be placed throughout campus to promote safe 
movement of employees and students throughout campus.

Bathroom signage will specify limits on number of people allowed (depending 
on bathroom size).

All students, faculty, and staff will be required to wear masks on campus at all 
times, inside and outside, when less than 6 feet apart.

It is likely most students will tolerate wearing their masks for the duration of their 
classes. If, however, they need a break, they will be allowed to step outside of 
the classroom briefly if there is a side door. If there is not a side door, the 
student will be escorted outside for a brief mask break.
 
Each student has been provided a school-branded, washable mask. Additional 
masks will be available for purchase at the school bookstore. A 2-layer cloth 
mask or double layer neck gaiter is also acceptable. Vented or valved masks will 
not be allowed except for specific performing arts activities. Please wash masks 
daily to ensure proper hygiene.



Meals
Our culinary team has developed a high-quality meal plan that, in accordance with local 
and national guidelines, can be delivered safely. Our current plan includes these features:

● Family style meals will not be served due to contamination risks and physical 
distancing requirements.

● Breakfast will be a “grab and go” selection available at designated 
pick-up-stations in the Great Hall (Middle School) and South Hall and Library 
(Upper School).

● Students will receive individually packaged lunches, the contents of which will 
be customized to reflect dietary restrictions or allergies.

● Lunch will be distributed to upper school students with morning classes in the 
same designated areas in the South Hall and Library where they had breakfast, 
and to middle school students with afternoon classes in the Great Hall, also in 
the same designated areas where they had breakfast.

● Seating will be limited to 2-4 students per table with plexiglass partitions for 
protection.

● Students will be supervised during lunch, but other faculty and staff will eat 
separately.

● Menus will be available two weeks in advance in the portal. Students needing 
accommodations for a particular day should contact Director of Culinary 
Services Michael Kuefner (mkuefner@thadenschool.org).

● Students will not be allowed to bring food from home on campus.
 



Music and Theater Classes
While playing woodwinds and brass instruments, students must use a mask that includes a small opening in a surgical style mask (flutists and piccoloists can slide the 
instrument in the side of the mask). Students must replace this mask with a Thaden approved mask before leaving the music classroom.

Bell covers are required as "masks" for wind instruments. Bell covers can be made of multi-layered high denier nylon material and provide a barrier for aerosols.

Choral musicians must be arranged in straight formations rather than curved and keep their face coverings on at all times. Theater classes must follow the choral 
requirements except alignment of performers does not have to be in a straight line.

Outdoor practices and performances with woodwind and brass instruments and choirs will adhere to the following guidelines:
● Outdoor practicing and playing must cease after 30 minutes for approximately five minutes to allow aerosols to disperse.
● Swabbing and removal of water from wind instruments should use a disposable product (such as paper towels or puppy pad), which is placed in a plastic bag 

and thrown away.
● Distancing of 6 feet shall be maintained at all times.

Indoor practices and performances will adhere to the following guidelines:
● A 6-foot by 6-foot area maintained around all.
● Teachers are recommended to use a portable amplifier to keep 

their voices at a low conversational volume.
● Swabbing and removal of water from wind instruments must use a 

disposable product (such as paper towels or puppy pad), which is 
placed in a plastic bag and thrown away.

● Indoor rehearsal and playing times must be limited to 30 minutes with a 20-minute break before the room is used again. A minimum of one air exchange, which 
20-minutes will generally achieve, prior to the next use of the room is required. Three air exchanges are preferable.



Help Desk and Tech Support
When students bring their laptops to the Help Desk for tech support, our staff will follow these safety protocols:

● Students will enter the Digital Fabrication Lab (now located in the new South Hall) and place their laptop on a 
designated table near the Help Desk.

● The tech staff at the Help Desk will wipe down and disinfect all incoming and outgoing equipment.
● If the issue can be resolved quickly, the tech staff will resolve it at that time and return the laptop to the 

designated table for pick up while the student waits near the exit.
● If the issue cannot be resolved quickly, the student  will receive a loaner and will be notified as soon as their 

laptop is ready or pick up.

https://www.youtube.com/watch?v=StZAaYEqjps
https://www.youtube.com/watch?v=StZAaYEqjps


Library 
Our library staff will follow these protocols to ensure that books and other materials 
in our collection are disinfected between uses:

● Students will drop library books directly into a bin.
● Books will remain in bin for 3 days (CDC guidelines).
● Books will then be cleaned and disinfected before being returned to 

shelves.

https://youtu.be/UMrHazAsQFo
https://youtu.be/UMrHazAsQFo


If a student develops symptoms that are suggestive of COVID-19 while on campus, the school will 
follow these steps:

● The student will immediately leave the classroom or group setting and wait for our nurse 
practitioner to arrive and escort the student to the health office for further evaluation, 
including testing, when available, if necessary and requested.

● If it is determined that the student should be sent home or to a medical facility for further 
evaluation, the parent or emergency contact will be notified. The student will be held in the 
isolation room in the health office with the appropriate level of supervision and personal 
protective equipment (PPE).

● If the student drove to school, the parent will be contacted and a decision will be made as to 
whether the student is well enough to drive home.

Please contact Pam Chrisco, Nurse Practitioner, should a member of your household test positive for 
COVID-19 or is symptomatic, identified as a close contact to a positive case, or otherwise required to 
quarantine or test for COVID-19. Nurse Chrisco or her designee will respond to notification of any of 
the above and may provide further guidance based on Arkansas Department of Health guidelines for 
schools. It is important all members of our school community promptly take this step in order to 
minimize the risk of contagion.

Symptoms of COVID-19 include: Temperature above 100.4 degrees; loss of taste or smell; body aches 
or chills; moderate to severe cough (for students with chronic allergic/asthmatic cough, a change in 
their cough from baseline); nausea; diarrhea or abdominal pain; new onset of severe headache, 
especially with a fever, sore throat.

Response to COVID-19 Symptoms

https://youtu.be/eP-89yd9xRU
https://youtu.be/eP-89yd9xRU

